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Screen 1 

Candidate will have to register using the "Click Here to Register" link at the bottom of the login Box if the 

candidate wants to apply. He/She will be redirected to the registration page as shown in Screen 2 
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Screen 2 
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Candidate will have to fill all the details as per the inputs mentioned in the screen very carefully as any 

wrong information provided here will lead to the candidates disqualification / rejection. Most 

importantly the candidate has to provide the exact Email and Mobile Number so that the registration 

email with the Registration ID and Login Password is delivered on this email to authenticate the email ID 

and the OTP is delivered on the Mobile Number entered to validate the Mobile Number.  

On entering all the details, you may be allowed to move ahead to the registration details preview screen 

if you are an eligible candidate as per all the parameters of eligibility mentioned in the notification else 

you will be shown a message in red color mentioning you're in-eligibility and you will not be allowed to 

move ahead to complete the registration process. 
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Screen 3 

Preview Screen as mentioned before can be seen as above. Candidate can re-verify all the details he/she 

has entered. If there is any wrong information entered, it can be corrected by clicking on the edit button 

which will take the user to the Edit Mode. Corrections to the data can be done and the candidate can 

again preview the data entered. The Candidate can click the Register button if he/she sees that all data 

entered is correct which is also declared by the candidate by clicking on the declaration check box. 
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Screen 4 

 

Once the candidate submits his/her registration details, registration email with Registration ID and 

Password is sent to the email provided. SMS is sent to the registered Mobile number and the above 

registration successful message is displayed. The candidate then has to click the "Click here to Login" 

button to go back to the Login Page. He/she can then enter the credentials received in the email as seen 

in the Screen 5 below. 

 

Screen 5 

Upon entering the correct credentials mentioned in the registration email, the user will be directed to 

enter the OTP received on registered mobile number as in Screen 6. 
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Screen 6 

Upon entering the OTP received on the registered mobile number, the user will be directed to the 

change password screen as in Screen 7. 

  

 

Screen 7 

 

The Candidate has to compulsorily change the password provided by the system on his / her first login 

as in Screen 8. After the password is changed, the user is asked to Login once again with the New 

Password that was recently changed and not with the one which is provided in the registration email. 
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Screen 8 

Screen to re-login with the new changed password. On successful Login, the Candidate will be redirected 

to a Screen 9 for entering the Scouts and Guides Qualification Details and the National and State Level 

Events information. 
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Screen 9 

Screen 9 to enter the Scouts and Guides Qualification Details and the National and State Level Events 

information which is the requirements to quality under the Scouts and Guides Quota. Please enter the 

required details carefully as per the certificates available.  
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Screen 10 

Once the qualification details are entered, the next screen will ask the candidate to enter address details 

and bank details for communication as well as for refunding application fees where ever applicable. 

Please be careful while filling in all these details. Clicking the Save and Proceed button will take the user 

to the next screen asking the user to Upload his/her Photograph and Signature and the required 

scanned document as mentioned in the notification. 
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Screen 11 (Cont...) 
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Screen 11 
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Photo, Signature and Scanned Documents upload Screen. Please upload the relevant Image in the 

specified blocks provided and relevant scanned documents in the specific file upload blocks provided as 

per the candidates selected options during registration. 
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Screen 12 (Cont..) 
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Screen 12 (Cont..) 
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Screen 12 

After all the related images and scanned documents are uploaded, the candidate will be shown this 

preview screen wherein all the information entered by the candidate will be displayed and the 
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candidate needs to verify the same. If at this point the candidates identifies some mistake in his data, 

he/she can close the preview screen and correct the mistaken data. Once the candidate is sure that all 

the data is correct, the candidate can submit the application. Upon submitting the application, the 

candidate will see the below screen wherein the candidate will be shown the application fees as per the 

candidates details. The candidate will then have to click on the "Make Payment" button which will 

redirect the candidate to the State Bank of India Payment Gateway.  

 

Screen 13 

 

Screen 14 
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Candidates can make their application fees payment using any options that are available in the payment 

gateway as seen in Screen 14. 

 

Screen 15 

Once the payment is done, the candidate will be redirected back to the Recruitment Website wherein 

the payment will be updated and the below shown Payment Successful message will be displayed as 

shown in Screen 16 below. 

 

Screen 16 
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If in case the payment process fails due to any technical reason, the below message as seen in Screen 17  

will be displayed. 

 

Screen 17 

 

In this case, the candidate will have to retry the payment process using the "Make Payment" option  as 

before in Screen 13. In some cases it may be that the payment is deducted from your Debit/Credit Card 

or Bank Account  but the details are not updated in the database due to internet disconnection or any 

other technical issues, then the user can click the "Verify Payment" button which in turn will fetch the 

status of the payment and update accordingly.  

Finally if the payment is successful, then the user will be shown the "Download Application" button 

using which the candidate has to download a copy of the Application which will also be combined with 

all the certificates uploaded.  

This completes the Online Application process for Scouts and Guides quota.  

 

******************* 


